
 

Vacancy notice 
Temporary contract 
 
Department: Just Transition Centre 

Post:  Policy Advisor 

 
 

The International Trade Union Confederation (ITUC) represents the world’s working people through 332 
member organisations in 163 countries and territories. We are the largest democratically elected 
movement in the world. 

 

JOB MISSION 
The mission of the ITUC’s Just Transition Centre is to help unions and their allies get good plans for Just 
Transition. The JTC works with national federations, unions, Global Union Federations, and others to help 
start and support social dialogue for Just Transition at different scales – national, subnational, company 
and sector. The JTC is in the process of being registered as a non-profit entity in Belgium, with a board 
consisting of ITUC leadership.  

With ETUC and industriAll Europe, the JTC is delivering a four-year initiative to drive Just Transition and 
good jobs in EU and member state policy-making at different levels and across sectors. The main function 
of the Special Advisor is to help develop and deliver JTC strategy and activities related to this initiative. 
The Special Advisor will also perform other work for the JTC as agreed with the JTC Director.  

This position is a one and a half year temporary post, reporting to the JTC Director, but may be extended 
if funding allows. It might be suitable for a secondment. 

 

JOB DESCRIPTION 
The Special Advisor will work as part of the JTC team. Their primary duties will be to:  

• Work closely with ETUC and the GUFs, especially industriAll Europe, to help develop and deliver 
JTC strategy and activities in the European Union and its member states.   

• Organise roundtables, workshops, briefings, peer to peer learning, and other events and 
activities involving European trade unions, particularly ITUC affiliates.   

• Carry out advocacy towards EU and member state institutions as agreed with ETUC, IndustriAll 
Europe and/or ITUC affiliates.  

• Draft briefings, concept notes, and short reports as requested.  
• Contribute content to fundraising proposals and reports.  
• As agreed with the JTC Director, carry out other activities for the JTC, including delivery of peer-

to-peer exchanges on Just Transition between trade unionists in Europe and other parts of the 
world.  

• Fulfil other responsibilities and tasks related to the position as necessary for the organisation, as 
mandated by the ITUC General Secretary.  

 
  



Profile and competences required 

 
Education and Experience 
• Bachelor’s Degree (or equivalent) in policy, economics, law, or a similar field.  
• Extensive experience from and knowledge of the trade union movement and labour issues in 

Europe.  
• Extensive experience with and knowledge of EU policymaking and institutions.  
• Fluency and excellent writing and verbal skills in English is essential. Knowledge of other official 

ITUC languages (French and Spanish) is a strong asset. 
 
Specific competencies 
• Extensive familiarity with EU member state policymaking and institutions.  
• Good understanding of social dialogue institutions and practices.   
• Extensive policy and advocacy experience.  
• Networks within the European trade union movement; networks within the global trade union 

movement and other movements a plus.  
• Learns quickly.  
• Familiarity with MS Office systems.  
• Comfortable working in a virtual team.  

 
Other competencies 
• Interested in climate change and related issues.  
• Team-, movement- and affiliate-oriented. Fearless yet respectful when engaging with our 

movement.   
• Takes initiative, comes up with solutions and proposals, follows up.  
• High personal integrity. 
• Good inter-personal and communication skills within a multi-national context, including diplomacy, 

discretion and confidentiality.  
 

 

We offer an attractive salary and benefits package.  

The ITUC is an equal opportunity employer, and we encourage appropriately qualified candidates, 
especially women, candidates from developing countries and minorities to apply. 

 
 
 
Closing date:  Friday 16 December 2022, 17:00 Brussels time 

Applications:  CV and cover letter should be sent in English to HR @ jobs@ituc-csi.org 
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